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IMopsiiok pa3padoTKH U yTBeP:KAeHUsI IITATHOTO PACHUCAHUS
MKOY KOKPEKCKAJ COI

1. O6uue nmos10:keHUs

1.1. IraTHOE pacnmucaHue SBISETCS TOKYMEHTOM, OTPaXAOIIUM CTPYKTYpy W IITar
yupexaenus. [loJ mraTHeIM pacnicaHueM MOHUMAIOT YTBEPXkJaeMblii PYKOBOJIUTENEM IepeueHb
HalMEHOBAHUN JTOJDKHOCTEH MOCTOSHHBIX COTPYIHHUKOB C YKa3aHHEM KOJIMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCHi) M pa3MepoB JTOJKHOCTHBIX OKJIA/I0B.

1.2. dopma mTaTHOrO pacnucaHus yTBepikJeHa noctaHoBieHueM ['ockomcrata Poccun ot
05.01.2004 Ne 1 «OG0 yTBepkKAeHUN YHU(DUITMPOBAHHBIX (HOPM NMEPBUIHON YUETHOW JOKYMEHTAIIUH
10 y4YeTy TpyJAa W ero oruiaTeD». [IyHKTOM 2 MOCTaHOBJIEHHs yCTaHOBIEHO, uyTo (hopma Ne T-3
PUMEHSETCS OPTaHU3AIMSIMH, OCYIIECTBISIONIMMH JAEATEIBHOCTh Ha TeppuTopun PO, He3aBruCHMO
OoT OopMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAaOOTHUKOB 3aBUCST OT BHJIa 00pA30BATEIbHOTO YUPEKICHNUS,
qucaa KIacCOB, YMCICHHOCTH OOYyYaloIIMXCs, peanu3yeMbIX 0O0I1eo0pa3oBaTelbHbIX MPOTPaMM,
HAJIMYMS CTPYKTYPHBIX HOJpa3IeIICHU.

1.4. Tlpu ycTaHOBJIEHMHM HAMMEHOBAHUH JOJDKHOCTEH ClIeqyeT pYyKOBOJICTBOBATHCA
CIEIYIOIIMMHA HOPMAaTUBHBIMH MPABOBBIMU aKTaMH: EMUHBIM KBaTM(DUKAIIMOHHBIM CIIPABOYHHKOM
JOJKHOCTEN  pYKOBOJUTENEH, CHENUAINCTOB U CclyXaummx, pasnen «KsanudukanuoHnHsie
XapaKTePUCTHKH  JIOJDKHOCTEW  pabOTHHKOB  0Opa3oOBaHUSA»,  YTBEPKIECHHBIM  IPHUKA30M
Mumnsznpasconpa3sutus P® ot 26.08.2010 Ne 761 u; OOmEpoccHiiCKUM Kiaccu(DHUKATOPOM
npodeccuii  pabouymx, MODKHOCTEH CHyKamuxX © Tapu(HBIX pa3psIoB, YTBEPKICHHBIM
nocranoBinenneMm 7 Toccrammapra Poccum ot 26.12. 1994 No 367; KsanmmdukaimoHHBIM
CIPAaBOYHUKOM JIOJKHOCTEH PYKOBOJUTENEH, CIICIIMATUCTOB U APYTUX CIYXAILIUX, YTBEPKICHHBIM
nocraHoBiaeHneM Muntpyaa Poccun ot 21.08.1998 Ne 37; ExunbiM TapudHO-KBaTU(UKAITTOHHBIM
CIpaBOYHUKOM pabor u mnpodeccuit padouunx (ETKC), yTBepKIECHHBIM IMOCTAaHOBICHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; moctanoBnenunem IIpaBurensctBa PO ot 21.02.2022 Ne
225 "OO yTBepKIeHWH HOMEHKJIATYPhI JODKHOCTEH MEeAarorndeckux paOOTHUKOB OpPTraHHU3allni,
OCYIIECTBIISIONINX o0pa3oBaTeNnbHyI0 JeSITeNIbHOCTD, JOJIKHOCTEH pyKoBOJUTENEH



00pa3oBaTeNbHBIX OpraHU3aIui".

1.5. B cirydae ecim B IITATHOM PaCIMCAHUU UMEIOTCSI BAKaHTHBIE (HE 3aHATHIC KOHKPETHBIMU
pabOTHHUKAaMM) TOJDKHOCTH M B OJMDKaiiliee BpeMst He IUIAaHUPYETCs UX 3aMelIeHHe WK, Ha000poT,
HEOO0XOIMMO BHECTH HOBBIE JOJDKHOCTH, NMPOU3BOAMUTCS M3MEHEHHE IITATHOTO pacmucanus. s
ATOTO W3JAETCA MPHUKA3 IO OCHOBHOW JesaTenbHOCTH «O BHECEHMM HW3MEHEHMH B INTAaTHOE
pacnmcaHue», B KOTOPOM YKa3bIBaeTCs, BBOJATCS WIIM YIPA3THSIOTCS JOJDKHOCTH, a TaKkKe
CTPYKTYpHOE IoJpa3ziejeHue, K KOTOPOMY OHa OTHOCUTCS, HAMMEHOBAHHE JOJKHOCTH, KOJIMYECTBO
IITAaTHBIX CAWHUI, OKJIaa M HaxOaBku. Kak mpaBmiio, M3MEHEHHS OTPAXKAIOTCS B JOIOJHEHUU K
CYIIECTBYIOIEMY IITATHOMY PAaCHHCAaHHIO, COCTaBIeHHOM 110 hopme Ne T-3 u comeprkamiem TOIBKO
CBEJICHUS O BHOBb BBE/ICHHBIX JIOJDKHOCTAX. ECIIM M3MEHEHUS! MHOTOYUCIICHHBI COCTABIISETCSI HOBOE
mraTHoe pacrnucanue. KommdyecTBO W3MEHEHMH INTAaTHOTO pacluCaHWs B TEUCHHE TojAa He
OTPaHUYEHO MTPABOBBIMUA HOPMAMH, €TO0 MOYKHO MEHSTH 110 MEpe HEOOXOTUMOCTH.

1.6. B cootBetctBUU ¢ 1. 4 4. 3 cT. 28 DenepanbHoro 3akona Ne 273-03 «O06 o6pa3oBaHuu B
Poccuiickoit ~ ®enepanum» ~ yCTAHOBJIEHHE  CTPYKTYphl  YNpPaBICHUS  JEATEIBHOCTBHIO
00pa3oBaTENIFHOTO  YYPEXKAEHHs, INTAaTHOTO PpACIHCAHUSA, paclpeleseHue JODKHOCTHBIX
00513aHHOCTEH OTHOCUTCS K KOMIETEHIINU 00Pa30BaTEIbHOTO YUPESIKIACHUS.

1.7. YTBepkgaeT IUTaTHOE paclucaHue OOpa30BaTEIbHON OpraHU3allud PYKOBOIHUTENb
00pa30BaTeIbHOI OpraHu3alnu.

1.8. Ilpu ¢opMHpPOBaHMU IITATHOTO pACIUCAHHUS M PACHPEICICHHH JTOHKHOCTHBIX
00s13aHHOCTEH CleIyeT HCI0JIb30BaTh HOPMATHBHBIN METO/] INITAHUPOBAHUS, KOTOPBIN OMUpAETCsS Ha
ydeT (PMHAHCOBBIX CPECTB IO (POH/IY OIUIATHI TPY/Ia Ha BCEX OFOJKETHBIX YPOBHSX.

1.9. YucnenHocTs paOOTHUKOB 3aBUCHUT OT BU/1a 00pa30BaTeIbHOM OpraHu3aliy, peKuma ero
paboThI, KOJIMYECTBA O0YUAIOIUXCsl, YIEOHBIX Py (KJIACCOB).

2. HopmaTuBHbIe KATEropuu paGoOTHMKOB

2.1. B mrate oOpa3oBaTeiabHON OpraHHU3alMU MPEAyCMaTPUBAIOT UYEThIPE HOPMATHBHBIC
KaTeropuu paboOTHUKOB.

- K QJMUHUCTPAaTHBHOMY II€PCOHAy OTHOCAT: PYKOBOAMTENS 00pPa30BaTEIHHOTO
YUPEKICHUS, €r0 3aMECTUTEIS, TJIIABHOTO OyXTanTepa, 3aBeayIoIero OndInoTeKou;

- K TMEAaroruuyecKoMy MEepCOHATy OTHOCST: YYHTENs, BOCIHTATEIs, IMeAarora-rmcuxosora,
yuutens-nedekronora, Mpenojasarens, Ipenoaasarens-opranuzatopa (OBX, nonpussiBHON
MOJATOTOBKH), PYKOBOJIUTENS (PU3MUECKOTO BOCIUTAHUSA, MacTepa MPOU3BOACTBEHHOTO O0y4eHus,
KOHIIEpTMENCTepa, My3bIKaJIbHOI'O PyKOBOAUTENS, KIIACCHOTO BOCIIUTATEINS, COL[HAILHOTO Te1arora,
nejarora-opraHu3aTopa, Iefarora JOMOJHUTENBHOTO 00pa3oBaHMsA, TpeHepa-IpenoaBaTess
(BKJIFOYAsl CTapILero), MHCTPYKTOpa Mo TPyay, HHCTPYKTOpa 1Mo GU3NYECKO KYIbTYpeE.

- K y4eOHO-BCIIOMOTATEIbHOMY I€PCOHAy OTHOCST TICHXOJIOTa, CTapIiero BOXAaToro,
Oyxrairepa, OuOIMOTEKAps, OpraHU3aTopa PKCKYpPCHH, aKKOMITAHWATOPa, METUIIMHCKYIO CECTpY,
JIOKYMEHTOBE/Ia, TEXHUKA TI0 PEMOHTY aIlllapaTyphbl, JabopaHTa (BKJIFOYasi CTapIIero),

- ceKpeTapsi, Kaccupa (BKJIoYasi CTapIIero), 1eJIONpOU3BOIUTENS, 3aBX03a.

- K KaTeropuu 00CIyXKUBAIOIIUI TIEPCOHA OTHOCIT paOOTHUKOB MO JIOJKHOCTSM: pabovero
0 KOMIUIEKCHOMY OOCITY)KMBAaHUIO W PEMOHTY 3[JaHM, BOJAUTENI aBTOMOOWJIS,, MEXaHHKA IO
PEMOHTY ILIBEHHOTro 000pynOBaHMSA, pabodero Mo CTHUPKE M PEMOHTY CHELOAEXKIbI, clecaps-
CaHTEXHUKa, MalIMHHCTa (Kouerapa) KOTENIbHOM, omeparopa KOTEJIbHOH, Omeparopa TEIIOBOIO
MyHKTa, TapAepoOlINKa, HCTONHMKA, TIpy3dyHKa, ABOPHUKA, CaJOBHHKA, CTOpOXKa, Kouerapa,
JJIeKTpUKa, MOJACOOHOro paboyero, BO3UMKA, KIIAJOBLIMKA, YOOpIIMKA MPOU3BOACTBEHHBIX U
CITY’KeOHBIX MTOMEIICHUH, 1ed-moBapa, moBapa.



2.2. He nomyckaeTtcsi BBeJIeHHE B 00pa30BaTeIbHON OpraHU3aliK JTOHKHOCTEH, TT0 KOTOPBIM
OTCYTCTBYIOT TapU(PHO-KBATH(PUKAITUOHHBIE XapAKTEPUCTUKH.

2.3. Pacder mtaTHOM YHCIEHHOCTH paOOTHUKOB 00Pa30BaTEILHON OpraHU3aIi HAYMHACTCS
C OIIpeJIeJIeHUs KOJIMYECTBA CTABOK MEarorni4ecKoro nepcoHaa, NpuXosmImerocst Ha OHy y4eOHYo
rpymiy (KJ1acc): OHO paBHO OOIIEMY YHCIIO y4eOHBIX YacOB B HEEIIO MO KaXKA0H yueOHOM rpymIie,
JEJICHHOMY Ha YCTAQHOBJIIGHHYIO HOpPMY Y4eOHOIl Harpy3kd MpernojaBareieil JaHHOTO
oOpa3oBaTenbHOI opraHu3anuu. Pacyer konuuyecTBa MmeAarornyeckux CTaBOK, MPUXOASIINXCS Ha
OJIMH Kiacc (Kypc), OCYLIECTBisieTcs Ha OocHOBe basucHoro yueOHOro miaHa oOpa3zoBaTelbHOMN
OpraHu3aIiy.

2.4. OcoOCHHOCTH B COCTaBJICHUU IITATHOTO PACIHCaHUs OOYCIOBJICHBI TAKKE PEKUMOM
yueOHbIX 3aHATUH. Tak, NMpU NPOBEACHHM 3aHATHA OOYYarOIIMXCS BO BTOPYIO (BHEYpOUHas
NeSITeTbHOCTD, JIOTIOJIHUTENIbHOE O00pa3oBaHME W T.1.), JOMOJHUTEIHHO YCTaHABIMBAIOTCS
JIOJKHOCTH YOOPIIMKOB CITY)KEOHBIX TOMEHICHWH W3 pacuera: HopMma yOupaemou mromany Ha 1
cTaBKy pabodero paBHa 500 kB. M. KonnuecTBO Takux CTaBOK OIpeAeseTCs KaK pe3yibTar AeICHUs
COBOKYITHOH Tmomaan oOpa3oBaTeNbHOM OpraHu3aluy, Moaiexameil yOopke (Ha OCHOBE
TEXHUUYECKOTO Macmopra oOpa3oBaTeNbHON OpraHu3aluu), Ha HOpMYy yOupaemo# IUIomaad Ha
OJIHOTO paboyero.

2.5. Jlna cocraBneHHus TapU(HBIX CIIMCKOB B 00pa30BaTEIEHOM YUPEXKICHHH CO3JA0TCS
Tapu(Has aTTECTAlMOHHAS KOMHUCCHS M DKCIEPTHAs KOMHCCHS IS ONpeIeNieHHs IOoIuiaT 3a
HeOJIaronpusITHbIE YCIOBUS Pa0OThL. Bce pe3ynbTaThl AEATEIEHOCTH KOMHCCHH O(QOPMIISIOTCS
NPUKA30M JUPEKTOpa 00pa30BaTeIbHON OPTaHU3AIIH.

2.6. TunoBeie mTaThl 00pPa30BATENILHON OpPraHMU3AlNK, YTBEPKICHHBIE TOCYIaPCTBEHHBIMU
OopraHamMH YIpaBJeHHs 0Opa3oBaHMs, HOCAT peKOMeHJAaTeNbHBIH xapakrtep. IlosTomy TpeGoBarh
BBITOJIHEHUS] PEKOMEHJAllMA He MMEIOT MpaBO HU OOpPa30BaTENbHOE YUPEXKIAEHUE, HU OpIaHbI
yIpaBJIeHUs1 00pa30BaHHUEM.

2.7. O6pazoBaTenbHasl opraHuzainus (GopMHpPYeT CBOE IUTaTHOE pacHHCaHuEe B Ipeaenax
CPEZCTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaK)Ke BBOJWJIO B IITATHOE pacIHCaHUe
BMECTO OJHHX JIOJDKHOCTEH, MPEeyCMOTPEHHBIX THIIOBBIMU IITaTaMH, IPYTHE.

2.8. OOpa3zoBarenbHasi OpraHU3aIMsi MOXKET COJEPKaTh HEKOTOPHIE TOJDKHOCTU 3a CUET
CPEJICTB, MOJYUYECHHBIX OT IOPUIUYECKUX U (PU3NUECKUX JIUIT IUOO 32 CYET JOXOJI0B OT COOCTBEHHOM
NeSITeTbHOCTH.

2.9. Opranbel ympaBieHHss 0OOpa3oBaHHMEM HE BIpaBe OO0sA3bIBaTH 00Pa30BaTENBHYIO
OpTraHHU3aINI0 MPUBOJUTH CBOM IITATHBIE PACMTUCAHUSI K COOTBETCTBYIONIUM THUIOBBIM IITaTaM MU
UHBIM HOPMAaTUBaM, €CJIM YUpEXKJACHHE HE BBIXOJIUT 3a NPEAEibl CPEACTB, BBIACICHHBIX €My IO
(MHAHCOBBIM HOpPMaM.



