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ITosoxenue
00 opranm3anuu padoTsl ¢ JJIEKTPOHHBIM KYPHAJI0M

1. O01mme MoJI0KeHU A

1.1. Hacrosimiee mososkeHne 00 opraHu3aiuu padoThI C 3JIEKTPOHHBIM JKYPHAJIOM B
MYHUITUTIIATIEHOM Ka3eHHOM o01eo0pa3oBatenbHoM yupexaenun »Kokpekckas COIL»
(manee — ITonoxxenne) pazpaboTaHo B COOTBETCTBUU ¢ DepepanbHbIM 3aKOHOM OT 29.12.2012
Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit @enepanum.

1.2. ITonoxeHue ornpenenser NpaBuiIa padoThl U €IUHbIEC TPEOOBAHUS MO BEACHUIO
anekTporHoro xxypHaina B MKOVY «Koxkpekckas COI» (nanee — [lIkona).

1.3. DnexTpoHHBIM XypHajoM (nanee — 3)K) HazbIBaeTCss KOMILIEKC MPOrpaMMHO-
annapaTHbIX CPE/ICTB, BKIIOUAIOIINN 0a3bl JaHHBIX U CPEACTBA IOCTYIA U pabOThl C HUMU
(mporpaMMHO-anmnapaTHyo HHQPACTPYKTYpy, CEpBUCH HHPOPMALIMOHHOTO
B3aUMOJICHCTBU).

1.4. DnekTpOHHBIN THEBHUK — pa3aen DK, mpeacTaBiIstomuid coooi
VH/IMBUYaIM3UPOBAHHYIO BEIOOPKY NaHHBIX U3 DK 0 X07e U pe3ynpTarax 00y4eHus
KOHKPETHOTO YUCHHKA.

1.5. DXK — cpencTBo MHAWBHUIYAIBHOTO yUYeTa Pe3yIbTaTOB OCBOCHUST 00pa30BaTEIIbHBIX
nporpaMMm. OH OTHOCHUTCS K y4eOHO-IIe1arOrnYecKoi JOKYMEHTAIlMH. AKKypaTHOE, TOUHOE U
CBOEBPEMEHHOE BEJIEHUE ero 00513aTeNbHO I Kaxaoro corpyanuka LlIkomsl, B 0053aHHOCTH
KOTOpOoro BXxoaut padota ¢ K. JlocTym kK mepcoHATbHBIM CTPAHUIIAM JTHEBHUKA HMEIOT
poauTeny (3aKOHHBIC TIPEACTABUTENH ) 00YUaIOMErocsi, 00yJarommuiicsi, aIMUHUCTPALIUS
[xomer (mupexrop LLKombI, 3aMECTUTENN AUPEKTOPA), YIUTEIS, KIIACCHBIE PYKOBOIUTEIIN;
agMuuucTpaTop XK.

1.6. ITpununamu padotsl ¢ DK gBasSIOTCS:



e coOiroieHue npas 1 cBOOOI y4aCTHUKOB 00pa30BaTEIbHBIX OTHOIICHU;

e JIOCTOBEPHOCTH M TIOJHOTA MH(POPMAIIHH, coaepKaiieics B DXK;

o yHHU(UKALMA JaHHBIX, coepkamuxcs B XK, 1 JOKyMEHTUPOBAaHHON HH(OpMaIH
IIxoer;

e 3aIIMTAa JaHHBIX, copepkamuxcs B 97K, OT HempaBOMEPHBIX U POTUBOIIPaBHBIX
NIEUCTBUIL.

1.7. Benenue »neKTpOHHBIX (OPM ydeTa 00pa30BaTEIbHON IEATEIbHOCTH U PE3yIbTaTOB
oOpa3zoBaTenbHOU neaTenbHOCTH (DXK) SABISETCS COCTABHOW YacThIO pa0OTHI 1O BEACHUIO
AJIEKTPOHHOTO IOKyMeHTooOopoTa B IlIkore.

1.8. OXK sBnsercs yactbio HHGOPMAIIMOHHOHN cucTeMbl [LIKombI.

1.9. ®ynknuoHupoBaHue 1 Ucoiab30BaHue K oCylIecTBIsAETCS B COOTBETCTBUH C
JNEWCTBYIOIIMM 3aKOHOAATENbCTBOM PD, B ToM yncie @eaepanbHbiM 3aKkoHOM 0T 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX TaHHBIX).

1.10. OtBeTcTBeHHOCTD 32 pyHKIHOHUpOBaHUE DK U KOHTPOJIb 33 MPABUIBHOCTHIO €T0
BEJICHUS BO3JIararorcs Ha qupekropa I1Ikosbl ¥ TEXHUYECKOTo CenUaInucTa.

2. Haznauenne 7K
DX ucnonp3zyercs Uil peleHus CAeAyoIMnX 3a1ay:

2.1. Co3nanue/BBOJ, CCTEMAaTU3AIINs, UCTIOIH30BAHUE M XPAHEHUE JAHHBIX O XOJIe
oOpasoBaTenbHOU AearenbHocTd B 1Ikose, B TOM unciie 00 ycreBaeMOCTH U MOCEIAeMOCTH

yUalmxcs.

2.2. Odbopmnenne nHbOPMAIIHH, XpaHSIICHCS B 0a3e JaHHBIX, B BUJIC JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJE.

2.3. O0ecnieueHre ONEPaTUBHOTO 1OCTYIIA POAUTENEH (3aKOHHBIX IIPEICTaBUTENIEH)
oOyyarorierocs,

oOyuaromerocs, anmMuaucTparuu Lkons (qupexropa Ilkomsl, 3amecTuteneit [upexkropa),
yuuTenel, KIaCCHbIX PYKOBOJUTEIEH K OTMETKAM 3a BECh IIEPUO/] BEICHU KypHaJla 110 BCEM
npeaMeTaM B 1000 BpeMsi.

2.4. ABToMatu3anus CO3JaHusl OTYETHON JOKYMEHTAIIMU YUUTENICH U aIMUHUCTPALIUH.
2.5. CBoeBpeMeHHOE HH(POPMUPOBAHUE POIUTENICH (3aKOHHBIX MPEJCTABUTEIIEH) 11O
BOIIpOCam

YCI€EBAEMOCTH, MHAUBUAYAJIBHBIX PE3YJIbTATOB U NOCCIIACMOCTH UX /:[eTeﬁ.

2.6. UndopmupoBaHue ydammxcs 0 Xo/1e 00pa3oBaTebHON AESTETPHOCTH MTOCPEACTBOM
maHHbIX B DXK.

2.7. KoHTpoub 3a peanuzanueit o0pa3oBaTeIbHbIX IPOrpaMM, B TOM YUCTIE yUET:

e TPOBEICHHBIX 3aHIATHI;
e JIOMAIIHUX 33JIaHUH U 00beMa Harpy3Ku Ha 00y4JaroLINXCs;



e pE3yabTaTOB OCBOCHUS 00pa30BaTEIbLHON MPOTrpaMMBbl ydaliuMHcs (yCIeBaeMOCTh);
e TIOCEHIAEMOCTH 3aHATHI y4alUMUCS;

e JMHAMHUKH YCIIEBAEMOCTH YYalllUXCS,

e peanu3aly 00pa30BaTENbHOM IPOrpaMMBbl.

3. IlpaBuaa padorsl ¢ K

3.1. Beaenue DX 006s3aTenabHO A5 KaKJOT0 TIe1arora, KIIaCCHOr0 pyKOBOAMTEINS, a TAKKE
Tex pabotHukoB [1Ikomnbl, B 4bM (yHKIIMOHAIBHBIE O0S3aHHOCTH 3TO BKIIFOUYEHO.

3.2. lloxnep>kaHue B aKTyaIbHOM COCTOSTHUM WH(OpPMAIH, XpaHsIehcs B 0a3e TaHHBIX
DX, aBagercsa 00A3aTeNbHBIM.

3.3. Yuer peanuzanuy 00pa3oBaTeIbHBIX IPOTPaMM M OCYIIECTBICHUS 00pa30BaTeIbHON
TEATeIHOCTH BEIETCS BCEMH MEAArorn4eckuMu padoTHrKaMu L1IKoubL.

3.4. PacnipeneneHnue 3aHATHI 110 IPEAMETAM U 3aKPEIUIEHUE UX 3a YUUTEIIMU
OCYLIECTBIIAETCA Ha
OCHOBAaHMH y4eOHOTO TUIaHA U PACIIpeICIICHUS ITeJarori4ecKoil Harpy3KH.

3.5. Brox B 9K nar npoBeneHus 3aHATUN B COOTBETCTBUM C PACIIMCAHUEM 3aHATUH, TEM
YPOKOB, 3aJJaHHBIX JOMAIIHUX 3aJaHUH, OTMETOK 00Y4aroIUXCs U CBEJJCHUIH 00 OTCYTCTBUU
y4daluxcs Ha ypoKax OCYHIECTBIISIETCS YUUTEISIMU €KEHEBHO.

3.6. Baecenune B DK nndopmanuu 06 oTMeTKax 00ydaromuxcs ¥ CBeICHUH O
MPUCYTCTBUU/OTCYTCTBHH YUAIUXCSI TOJKHO MTPOU3BOIUTHCS B ICHb TPOBEICHUS 3aHSATHUS
He nmo3guee 17:30.

3.7. lllkona rapaHTUPYET YYAIIUMCS ¥ KX POJUTEIISAM (3aKOHHBIM MPECTABUTEIISIM )
BO3MOKHOCTh ONEPATHUBHO MOIY4aTh HHPOPMALIUIO O TEKYIIEH yCIIeBaeMOCTH U
MOCEIAaeMOCTH yuaierocs yepes K.

3.8. Ilpu Benernu DK kaxxapiM negaroroM (yduresieM) J0HKHO COOII0IaThCs €AMHOOOpa3ne
3aIl0JIHEHHS KYPHAJIOB B YaCTH TE€M IPOBEICHHBIX YPOKOB (B COOTBETCTBUHU C paboueit
MPOrPaMMOH 110 TIPEIMETY), BBICTABJICHHBIX OTMETOK, ITPOITYCKOB YPOKOB U 3aITicel O

JOMAIIHEM 3a1aHHH.

3.9. [Tonp3oBarensam DK 3amnpemaercs nepeaaBaTb CBOM MEPCOHAIBHBIE PEKBU3UTHI JOCTYIA
k O npyrum nunam.

3.10. Corpynnukam IIkosnsl 3ampemaercs fonyckars ydanuxcs [konsr k padore ¢ K.
4. IlpaBunjia BegeHNs y4eTa yCIeBAeMOCTH U NMOCEIAEMOCTH Y4AIIMXCS

4.1. PaGoTa yuuTes o BEICHUIO TAHHBIX TEKYIIIEH YCIIEBAEMOCTH YYaIIerocs
ocyulecTBisieTcs B pasnene «KinaccHslil )KypHa.

4.2. Yuutenb B COOTBETCTBUU C pacnucaHueM 3aHATHI BHOCUT B DK ciienyroniue naHHbIE:
TEMY ypOKa; OTCYTCTBUE YYAIUXCs; OTMETKH YYalIUXCs; TOMAaIIHEe 3aJaHue.



4.3. Yuurens BHOCUT B DK yueTHYIO 3aIIUCh O IPOBEICHHOM 3aHITUU 1O (aKTy B I€Hb
IIPOBE/ICHUS.
IIpon3BoaUTH 3aIIMCh YPOKOB 3apaHee HENOIMYCTUMO.

4.4. Yuutenb, 3aMEHSAIOIUN OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (1aTy) 3aMEHbI II0Jy4aeT
noctyn k 9)K Ha cTpaHMIle OTCYTCTBYIOLIETO YUUTENS U 3aI0JIHSAET €r0 B yCTAHOBJICHHOM
MOPSIJIKE.

4.5. Yder pe3yJIbTaTOB yCIIEBAEMOCTH YHAIIUXCS:

pe3yNbTaThl yueOHOM NesTEIbHOCTH OLEHUBAIOTCS HA OCHOBAHUH YCTHBIX OTBETOB
(BBICTYIIJICHUH ) ydaluxcs, TUCbMEHHBIX pa0dOT, MPAKTUYECKOU IEATEIbHOCTH
yyaumxcs;

OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABJISIOTCS B KOJIOHKY 3a TO YHCIIO,
KOT/Ia MPOBOAMIIACH paboTa;

B KJIETKaX JJIi OTMETOK YYUTEIh UMEET MPABO 3aIIUCHIBATh TOJBKO OJUH U3
CJICTYIONIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (eguHUILY) HE
BBICTABIISAIOT. JOMTyCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJHY Tpady;

MIPU KOHTPOJIbHBIX MEPONPUATHUSAX, TIPOBOJUMBIX YUUTENIEM B COOTBETCTBHUH C
TEMaTHYECKUM IJIaHUPOBAHUEM, 00SI3aTEIBHBIM YCIIOBUEM MTPOBEICHUS KOHTPOJIS
SIBJISIETCS] BBICTABJIEHUE OTMETOK BCEM YYalllUMCSl, IPUCYTCTBYIOLIUM Ha YPOKE
(MCKITIOUas CTy4an, KOT/1a yJaIuiics JOJIToe BpeMsi OTCYTCTBOBAI T10
YBXUTEIBHOUN MpUYrHEe (Hapumep, 1Mo 00JIe3HM ), TIOATBEPIKICHHON
COOTBETCTBYIOIINUMH JTOKYMEHTAMM);

OTMETKH BBICTABIISIFOTCS B rpade TOro JHA, KOria MpOBOAMUIIACH JaHHas paldoTa;
OTMETKH 32 MMMCbMEHHYIO paboTy MPOCTABISIIOTCA B CPOK He Oojiee Tpex pabounx
JTHEl ¢ MOMEHTA ee HalMCaHUs Y4aluMUCS;

OTCPOYKA BHITIOJTHEHHS YIAITUMUCS 3aaHusl (HapuMep, 00yJarouiics MPUIIeT Ha
3aHATHS TIOCIIC JUTUTEIIbHON OoJie3nn) pukcupyercs: B 9K cumBosiom (—); B
3JIEKTPOHHOM JIHEBHHUKE YYaIIerocs CUMBOJIOM (—), K KOTOPOMY HEOOXOIUMO
HanucaTb KOMMEHTAPHIA;

BpeMs, 32 KOTOPOE yJallluiics JOKEeH JIMKBUUPOBATh 33JJ0JKEHHOCTh, HE
IpEeBbIIIAET OJHON y4eOHOM Helenu MPHU YCIOBUU MPUCYTCTBUS yJalllerocs B
I[IIxoJie, B Te4EHUE KOTOPOH PE3YJIBTATHI OLICHUBAHUS OTCPOUYEHHBIX 3aJaHUI
JIOJDKHBI OBITH BBICTaBJIEHBI yuuTesneMm B XK.

4.6. YueT nocemaeMoCcT y4aiuxcsi:

YUUTEIh 0053aH HA KaXKIOM YPOKE OTMEYATh OTCYTCTBYIOIIUX YJaIIUXCS;

IIPH OTCYTCTBUH yYaIlIerocs Ha ypoKe yIUTelb mpocTaBisieT «Hy»;

y4aIluecs, UMEIOIIHe MEJIUIMHCKYIO CIIPABKY 00 0CBOOOXKIEHUHU OT (PU3HUECKUX
Harpy30K, TOJKHBI TPUCYTCTBOBATh HA ypoKaxX (pH3NIECKON KYJIBTYPHI U
BBITIOJTHATH HHIMBUyaTbHBIC 3a/IaHUSI.

4.7. OdopmiieHue TeMBI ypOKa:

paboTa yuuTess o BEJEHUIO yueTa BBIIOJIHEHUs yYeOHBIX POTpaMM U MTPOBEACHHBIX
3aHATHH OCYIIECTBISETCS B paszzene «TemMbl ypoKOB U 3a4aHU;



e B HayaJe€ y‘IC6HOI‘O roJa y4uTeCJib BHOCUT TCMATUYCCKOC IINIAHUPOBAHUC 110
npeaMeTy B pasnen «llmaHupoBaHue ypokoB» Ha CPOK OT OJHOW y4eOHOUM YeTBepTH
20 roaa. Eciayn yunTens UCIBITBIBAET TPYIHOCTH IIPU BHECEHUU B KYypHa
TEMaTUYECKOTO0 IIAHUPOBAHUS, OH MOKET 3anmojaHuTh (aitn Microsoft Excel mo
YCTAaHOBJICHHOH (popMe U mepenaTh agMuHucTpaTopy XK U1t UMIOPTHPOBaHUS B
2K

e y4HTeNh BHOCHUT B DK y4eTHYIO 3alTUCh O TEME YpOKa 1Mo GakTy B 1eHb
IPOBEJCHMUS;

e ydeTHas 3amuch B DK TOIDKHA COOTBETCTBOBATH TEME MIPOUIEHHOTO HA YPOKE
MaTepuaia.

4.8. JlomaiHee 3aJjaHHE:

yLII/ITCJ'Ib BHOCHUT B 3)1( I/IH(bOpMaL[I/IIO O JOMAIIHEM 3aJaHUU B ICHb HpOBGIIGHI/I}I 3aHATUA 10
17:30;

e Brpade «/lomamHee 3a1aHNe» PUKCUPYET COACPIKAHUE 3aIaHUs, CTPAHUIIBI,
HOMeEpa 3a7a4 ¥ YIPAKHEHUN C OTpaKeHUEM CHEIIU(PUKN JOMAITHEeH paboTh
(TTOBTOPUTE..., COCTABUTH IIJIaH, TAOJHUITY, BOIIPOCHI U T. 1.);

e odopmiseT foMalHee 3aJjaHue TBOPUECKOTO XapaKkTepa, HalpuMmep, cIeaTh
PHUCYHKH, HalTucaTh COYMHEHNE, B rpade «JlomalHee 3a1aHie» CIeayIOIuM
obpa3om: «TBopUeCcKOe 3a/1aHNe: BHITIOJTHUTH PUCYHOK K CKa3Ke...»;

e BHOCHWT 3amuch «HIuBUAYyaIbHOE 3aaHne» B rpady «/lomarnHee 3aganue, eciiu
MpeIaracT yqaluMcs HHAUBUYaJbHBIE 3aJaHUS;

e HE 3aJIa€T JIOMaITHEee 3aJJaHie U BHOCUT B ToJie «J{omamrHee 3aqanne» 3amuch «He
3a/1aHOY;

e HE 33JIa€T JIOMAalTHEee 3aJJaHue TI0CIe KOHTPOJIBHBIX MEPOIPUSATHIA, HA KAHUKYIIBIL.

4.9. BeicTaBjIEHHME UTOTOBBIX OTMETOK:

e YYHTEIb BHICTABISET OTMETKH 32 OTYETHBIN MEPHOJ] ydamuMcs B pazaen 3K
«["'omoBast oTMETKaY;

e B KOHIIE OTYETHBIX MEPUOIOB BHICTABIISIET OTMETKH YYAIIMCS 32 Y€TBEPTh,
MOJIYTOJIue, TOJ B CPOKH, OTIpeieieHHbIe AUpeKTopoM I1IKoIIbI, HO HE TTO3JHEE YeM
3a JIBa JHSI 0 OKOHYAHUS y4eOHOTO MepHoa;

e I OOBEKTUBHOM aTTECTAIMN OOYJAIONINXCS 32 YETBEPTh YUNUTEIh 00s13aH
BBICTaBHUTH B DK He MEHee TpeX OTMETOK, a JJisl aTTeCTallMH 3a TIOyroiue — He
MEHEe IATH OTMETOK ¢ 00s3aTeIbHBIM YUETOM Ka4eCTBa 3HAHUM 00yJaroImuXcs 1Mo
NUCbMEHHBIM, JJAOOPATOPHBIM M MIPAKTUYECKUM paboTam.

5. ®DyHKIMH U JeSITeJLHOCTH NMoJib3oBaTesiei /K
5.1. I[Tons3oBarensamu DK sABIAOTCS:

e anvunuctpanus Lkomsr: qupektop 1Kokl 3aMecTUTENH TUPEKTOPa;
e IIEIarory;

e KJIACCHBIC PYKOBOUTEIIN;

e JHCIIETYEp 0OPA30BATEIHHON AEATEILHOCTH,

e anMuHucTparop IXK;

e PpabOTHUKH METUITMHCKOM cIyKObI [1IKOIBL;



CTELUAINCT KaJpoBOil cirykO0b1 LIIKOIBI.

5.2. Yyamuecs ¥ X pOJUTENN (3aKOHHBIE IIPEICTABUTEIN) SIBJISIFOTCS I10JIb30BATEIAMU
JJIEKTPOHHOIO JHEBHHUKA.

5.3. Qupextop IlIkosbl yTBEpKIaET:

y4eOHBIi TJ1aH He To3AHee | ampens mpeanecTByImero yueoOHoro roaa;
MeJarorHIeCKyI0 Harpy3Ky Ha 4eTBEpTh (MOIYyroine/ydeOHbIN T0/T) HE TIO3AHEE YeM
3a JIB€ HEJIeTH JI0 Hauana yaeOHOTo Mepuoa;

pacnycaHue 3aHITUN Ha Y4eOHBII Mepro/1 He TI03/IHee YeM 3a OJIHY HEJIENIO J0 €ro
Hayvana;

CIIUCOYHBIN cocTaB yyamuxcs kinaccoB LlIkonsl He mo3nuee 31 aBrycra;

CIIMCOK KJIACCHBIX PYKOBOJAMTENEH He no3aHee 31 aBrycra.

5.4. 3amecturens qupekropa LLkomnsl mo yueOHO-BOCIIUTATEIBHOM paboTe:

5.5.

OCYILECTBIISIET HEMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM padOThI 110 BEICHUIO
92X

10 OKOHYaHHUHU y4eOHOI0 rojia Nojay4aeT y aAMUHUCTpaTopa konuu DK Ha
3JIEKTPOHHOM HOCHUTENE HH(OPMAIH — ONTUYECKOM JIMCKE TI0 Kiaccam;
IIPOBEPEHHBIE Ha PA0OTOCIOCOOHOCTH TBepble Konmuu DXK 3ameuaTsiBaeT B
KOHBEPTHI, 3aBEPSCT MOANKUCHIO, paciin(POBKOM MOIMUCH U JATOMU;
OCYILIECTBIISIET KOHTPOJIb 32 CBOCBPEMEHHOCTBIO OTPAKEHHUS B KypHAJIE
pacnucaHys 1 y4€TOM 3aMEILEHHBIX U MPOMYIICHHBIX YPOKOB (3aHATHUI).

TexHnueckue CreUaInuCThl:

CBOEBPEMEHHO MPEAOCTABISAIOT AUCTIETYEPY 00pa30BaTEIBHOTO YUPEKICHUS
JaHHBIE 115 3anoHeHus JXK: cxemy o0ydeHusl, CIIUCOK N3Y9aeMbIX TUCIUTLINH
(mpeaMeToB) I KaXKIOTO KJlacca/TPYIIbI, CBEJICHUS O TIEpUOaX O0yUeHUs U
aTTECTalluu U T. [I.;

110 OKOHYAHUH YETBEPTEH U TOTYTOANI COCTABIISIFOT OTUETHI 1O paboTe yuuTemnei ¢
92X

M0 OKOHYaHUU Y4e€OHOT0 rojia KOHTPOJIMPYIOT pacreyaTKy JaHHbeIX JK ¢
pe3ynbrataMu o0y4deHus: B y4eOHOM ToAy (MTOTOBBIMU OTMETKAaMH) 1O KJaccaM 1
MPAaBUIBHOCTDh UX O(OPMIIEHUS KJIACCHBIMU PYKOBOJUTEISIMHU;

MH(OPMHPYIOT MEATOTOB O BBISBICHHBIX OIIMOKAX, JOMYIIEHHBIX UMH MPH paboTe
c OXK;

OCYUIECTBIISIIOT KOHTPOJIb 3a peanuzanueit ®I'OC HOO, OO0 u COO; 3a
BBITMIOJTHEHHEM Y4€OHBIX TJIaHOB; IPOrHO3UPOBAHUEM X0/1a, PA3BUTHUSA U
PE3yNbTaTOB 00Pa30BATEIBLHON NEATEILHOCTH 0 KJIaccaM; MPABHUIIBHOCTHIO
BeneHus1 )K; CBOEBpEMEHHOCTBIO OTPAYKEHUS B )KypHaJle paCUCaHMUs;
3aMoJTHEHUEM KypHalia TIeJaroraMu; CBOCBPEMEHHOCTHIO BBICTABIICHHSI OTMETOK H
PE3yNbTaTOB 3aHATUH; HAOIHIEMOCTBI0O OTMETOK; OTPaXXEHHEM MOCEIAEMOCTH
3aHSITHIA; CBOEBPEMEHHBIM 3aIl0JIHEHUEM pa3jielia TOMAIIHUX 3aIaHUl;
COOTBETCTBUEM JIOMAIIIHUX 3aJaHUi TPeOOBAaHUSAM MO COJIEPKAHUIO U 00BEMY.

5.6. Yuurens (megaroruaeckuii paboTHUK):



o otpaxaeT B DK X0 00pa3oBaTeNbHOM AEATEILHOCTH B COOTBETCTBUH C
00pa3zoBaTeNbHON MTPOTPaAaMMON B YICOHBIM TIJIAHOM;

e ©XEIHEBHO BHOCHUT B JKypHAJI CBEICHHS O 3aHATUAX I10 MPEIMETY (TeMaxX ypOKOB,
3aJJaHHBIX JIOMAIIHUX 33JaHUAX);

e oreHuBaeT 3()(PEKTUBHOCTD U PE3yNbTATUBHOCTD O0YUEHHS YUaAIIUXCS IO MPEAMETY
(Kypcy, mporpaMMe), Y4uThIBasi OCBOCHUE 3HAHUH, OBJIaICHUE YMEHUAMH,
pa3BUTHE ONbITa TBOPUYECKOH JIEATETLHOCTH, TO3HABATEIILHOTO HHTEpEca
yyaumxcs;

e BHOCHT JlaHHBIE 00 yCIIEBAeMOCTH y4aIllUXCsl, CBOEBPEMEHHO MPOCTABISAET
MOJIy4YE€HHBIE YUEHUKAMHU OTMETKH, B TOM YHCJI€ YETBEPTHHIE (ITOJIYTOA0BhIE) U
r'OJIOBBIE;

e OTMETKH 3a MMCbMEHHBIE Pa0OTHI BHICTABISET B CPOKHU, IPETYCMOTPEHHBIE
HOpPMaMHU UX MIPOBEPKH, HO HE MO3/IHEE TPEX AHEH C MOMEHTA NMPOBEICHHUS PadoThI;

e 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O MOCEIIAEMOCTH YYaIUXCsl, BHITOTHEHUHN
JOMAIITHUX 3aJIaHUii;

e 3amoHseT DK Kak 3aMeNaroniuil yauTeab (BBOJMT JIaHHBIE O MMPOBEJCHHOM YPOKE)
B YCTaHOBJICHHOM IOPS/IKE MPH OCYIIECTBICHUHU 3aMEHBI.

5.7. KitaccHble pyKOBOJUTENN:

e KOHTPOJIUPYIOT aKTYyaJIbHOCTh MH(MOPMALUH 00 ydaIuXcsl, POAUTENAX U CIIMCKaX
CBOETO KJ1acca ¥ HH(POPMUPYIOT JHUCIIeTYepa 00pa30BaTEIbHOTO YUPESKICHUS O
JT0OBIX U3MEHEHHUSX, BHECEHHBIX B JKypHAJ;

e AHAIM3HPYIOT YCHEBAEMOCTh U MOCEIIAEMOCTh YPOKOB YUALTMMHCS CBOETO KiIacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTh 3aIlOJIHEHUS] U BHECEHHUS IIE1arOraMu JIaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YYAIIHXCS CBOETO Kiacca B DK;

e HMH(OPMUPYIOT poaUTENICH 00 yCIIEBaEMOCTH U MOCEIAEMOCTH IeTeH MOCPEICTBOM
0TYETOB, C(HOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM YHCIIE 110 3anpocam
ponuTeneu;

e 3HAKOMST YYALIUXCS M UX POJUTENCH C HOPMAaTUBHBIMHU JOKYMEHTAMU,
JIOKaJIbHBIMHU aKTaMHU M UHCTPYKLMSAMH, PErJIaMEHTUPYIOIIUMU TOPSIOK
HCIoIb30BaHusg JK;

e IIPEIOCTABIISIIOT [0 OKOHYAHUU KaX10M YETBEPTH 3aMECTUTEINIO JUPEKTOpa 110
y4eOHO-BOCIIUTATENIbHOM paboTe 0TYETHI 00 YCIIEBAEMOCTH U TOCEIIAEMOCTH
y4aluxcst Kjiacca;

e OpPraHM3YIOT ONEPATUBHOE B3aUMOJICHCTBUE MEXKIY YUaLIUMHUCS KIacca, UX
pOIUTENSIMU (3aKOHHBIMH ITPEICTABUTENSIMHU), aqMuHucTpanuei llkons u
regaroramMu ¢ nomouso 9X;

e KOHTPOJIUPYIOT €KEIHEBHO PETUCTPALMIO (paKTa MPUCYTCTBUS/OTCYTCTBHS
y4alerocs Ha 3aHsATHIX.

5.8. lucnieTuep 00Opa30BaTEILHOTO YUPEKACHUS:

e BBOJUT ¥ KOHTPOJHUPYET aKTyadbHOCTh JaHHBIX ydaruxcs [komsr (O. 1. O., rox
POXIEHUS, 110JI, KOHTAKTHBIE TaHHBIE, T0OaBIeHUE (PU3UUECKOTO JIHIIA B TPYIILY
«Y4YeHUKN», Ha3HAYEHUE YUETHBIX JaHHBIX JJIS BXOAA B AJIEKTPOHHBIN JTHEBHUK)
(pazmen DK «YdaeHukmn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJIbHOCTh JAHHBIX O POAUTENSAX (3aKOHHBIX
npencraButesx) yqammuxcs (O. . O., creneHs poAcTBa, KOHTAKTHBIC JaHHbIE,
noOaBieHue pU3NUECcKOro Julla B rpynny «Poaurtenny, puBsa3Ka poaUTeNs K



npoUITI0 yYeHNKA, HA3HAYCHUE YYETHBIX JTaHHBIX JJIS BXOJIA B JIEKTPOHHBIN
nHeBHHK) (paszaensl DXK: «Dusnueckue mumay, «Y YeHUKHY);

e BBOJUT U KOHTPOIIMPYET aKTyaTbHOCTh JAHHBIX O JIBIKEHUU ydalIuxcs (pasaen
XK «lIpukassl 0 ABMKEHUSX KOHTHHTEHTA), YJICKTPOHHBIN TIEPEBOJT YUAIIUXCS U3
KJIacca/TpyIIbl B KJIacc/TpyIMIly Ha OCHOBaHUU NPUKa30B AupekTopa Lkosr;

e (dopmupyet B DK crmcku kiaccoB (pazaen DK «Kmaccsy);,

e (opmupyer B 9K cimcku yueOHBIX TPy B paMKax Kiacca/mapasuieny (pasaen
XK «'pynmbel 00ydeHus1»), OTpakaeT M3MEHEHHS B CITUCKaX TPYII (3a4nCIICHHE,
BBIOBITHE, IEPEBOJT YUAILIUXCS);

e BBOJUT AaHHBIC 1 hopmupoBanus B XK yaeOHoro miaHa (pazaen DK «YueOHbIi
TJIaH»);

e Ha3HAYaeT yyuTeJel MO MpeaAMeTaM s KaXKIO0ro KJIacCa/TPYIIbl B COOTBETCTBUH C
y4eOHBIM paclrcaHueM;

e HACTpAMBACT CXEMbI O0YUEHUS JIsl HAYaJIbHOW, OCHOBHOW M CPEIHEH IIKOJIBI
(paznen DK «I"paduk oOyueHHs»): CIIUCOK U3yYaeMbIX TUCIUILIUH (IPEIMETOB)
JUTSL KXKJIOTO KJ1acca/Tpymibl, Ieproa 00y4eHus, IEPUO aTTeCTallul, KaHUKYIIbI,
yueOHas Heslels, IepeHOCH IPa3IHUKOB,;

e (dopmupyeT B DK CHCOK KIACCHBIX PYKOBOJIUTEIEH U KOHTPOJIUPYET
aKTyaJIbHOCTb JaHHBIX (paznen DK «Ha3zHaueHne KI1acCHBIX pyKOBOJIUTENEH);

e 3amomHseT rpaduk sx3ameHoB (pazaen DK «I'paduk sx3aMeHOBY);

e BBOJUT JaHHBIE 00 OpraHU3alUU 3aMeH Ipenoaasareneit (pazaen K «3amena
MpernoaBaTenen»);

e 3aI0JIHSAET TEMATUYECKUE INIAHUPOBAHUSA 110 npeaMeraM (paszaen 2K
«KanennapHo-TeMaTu4yecKue TIaHb»);

e pacmpenenser yueOHyI0 Harpy3Ky COIJIaCHO yueOHOMY IIaHY B COOTBETCTBHUH C
YTBEPXJACHHBIMU CIHCKAMU YUUTENEH-PeIMETHUKOB, KJIACCOB, YU€OHBIX TPYIII
(pa3nen DK «Pacnpenenenue Harpy3Kn»);

e BBOJMUT AaHHbIE U QopmupyeT B DK 0OCHOBHOE M CKOPPEKTUPOBAHHBIE PACTICAHUS
3aHATUH Ha y4eOHBIN TIepuo (YeTBEpPTh, OIYyroue, roa) (pasaen DK
«Pacrniucanue 3aHATHIY).

5.9. Anpmunuctparop IX:

e 3aKpbIBACT NPEABIAYIINN y4eOHBIN IO/, OTKPHIBAET HOBBIN y4eOHBIN IO/
(ycTaHOBKa/mepeBoI B HOBBIN yueOHBIN To — pasaen 9K «Hactpoiika
porpaMMbl», nojapaszaen «Tekymmii yueOHblid Toay);

e Ha3Hauaer nojib3zoBaresie XK, To ecTh HaeIIeT NpaBaMH T0CTYIA MPU OTKPBITHU
HOBOTO Y4€OHOT'0 r0/1a B COOTBETCTBHHU C YUEOHBIM IJIAHOM, pACIIUCAaHUEM,
npukazamu aupexropa HIkomsr;

e YCTaHaBJIMBAET pacnucaHue 3BOHKOB (pa3znen DX «Pacnucanue 3BOHKOBY);

e TIPEIOCTABIISACT JOTUHBI M Mapoiu ajist goctyna k DK (mHeBHUKY) (pazmen DK
«Duszndeckue InuIa);

e o0OecmeunBaet B3auMozeicTBre DK ¥ CMEXKHBIX CUCTEM, BBIITOJTHSIET PE3EPBHOE
KOIMHUPOBAHUE JaHHBIX;

e KOHCYJBTHPYET moJib3oBaTeneit XK mo Bompocam pabOThI ¢ HUM;

e OCYIIECTBIISIET TEXHHUECKOE oOcmyxuBanue DK, B TOM UHCIIe yCTAaHABIUBACT
O0OHOBIICHUS KOH(PUTYpAITUH; €KETHEBHO MPOBOIUT PE3EPBHOE KOMTMPOBaHUE 0a3
JAHHBIX; YAAJIIeT TOMEYEHHBIC 00BEKThI; HACTPANBAET (CHHXPOHHU3UPYET) TaHHBIC
Mexay DK u anekTpoHHbIM THeBHUKOM (pazaen DK «Hactpoiika cHHXpOHU3AIUN
JTAHHBIX»);



e ocymecTBiseT agmuHucTpuposanue IK (pasnen XK «AIMUHUCTPUPOBAHUEY);

e pa3rpaHUYMBACT IIPaBa AOCTYIA [10JIb30BaTENCH B COOTBETCTBUU C LEISIMU U
3aJauaMi 00pa30BaTEIbHOM IEATEILHOCTH U y4eOHOM HAarpy3KH Mearoros
(pazmen DK «Hacrpoiika mosp30BaTeseii U mpasy).

5.10. PaboTHrkM MeaUIIMHCKOMN CiTy)O0bI LIIKOITBI:

e 3aMOJIHAIOT B Havasie y4eOHOro roaa paszuen «JIucT 310poBbsi»: CBeeHUS 00
AHTPONOMETPUYECKUX JAHHBIX 00YJarOMIMXCsl, TPYIIIE 310POBbS, MEAUIIMHCKOM
rpymnme Ajs 3aHATHH U3NUECKOil KyIbTypoil, HoMepe Heo0X0AuMoi yueOHOit
MeOenu, a TakXKe MeIUIIMHCKIE PEKOMEH AN,

e 00ecneunBaloT aKTYaJIbHOCTh JaHHBIX pazaena DX «JIuct 310poBbs» B TeueHHE
roja.

5.11. CnenuanucT KaapoBOl CIy>KObI BBOAUT M KOHTPOJIUPYET aKTyaIbHOCTh IaHHBIX:

e 0 nexgarorudeckux corpynHukax Illkossl: mpueM Ha paboTy, yBOJIbHEHUE, IEPEBOJ,
Ha3HAaY€HHE JOJKHOCTU (OCHOBHOM M IO COBMECTUTENBCTBY), IPUBSA3KA K IPYIIIIE
«Cotpyaaukny» (pazaensl DK «DPuszndeckue nuiay, «I[Ipuem Ha padoTy»,
«YBonbHEHMEY, «KanpoBble nepeMenieHus», «COTpYAHUKNY);

e CIUCKHU COTPYIHUKOB IIIKOJIBI, MX TOJIKHOCTH, B TOM YHUCIIE PYKOBOAUTEIEH,
rpaduk padotsl (pazaensl DK «[lonpaznenenus», «Jomknoctny, «I'padhuku
paboThI»).

5.12. Cekperapb (pedepeHT) ocymecTBIsieT GOpMUPOBAHUE MPUKA30B O IBHIKEHUU
yJammxcs (3a4nuciieHne, BEIObITHE, OKOHYAHHE YUeObl, IEPEBOJI B IPYTOil KIACC/Tpymmy).

5.13. Yuammecs [1Ikosbl 1 BX poauTeNH (3aKOHHBIE TIPEICTABUTEIIN) UMEIOT CIICTYIOIINE
BO3MOXKXHOCTHU HpI/I ITI0JIb30BAaHUN BHCKTPOHHBIM JHCBHHUKOM:

e IIOJIy4arOT MH(OPMAIHMIO O TOMAITHUX 33JaHUSX;
e TIIOJIy4alOT JAHHBIE 00 YCIIEBAEMOCTH 00YJAIOINXCs (BHICTABICHHBIX OTMETKAX ).

6. IIpaBa noan3oBareei K
6.1. Bce monp3oBarenu XK UMEIOT NpaBo MCMOIb30BAaTh €T0 B €KETHEBHOM PEKUME.
HckmoueHunem sBiseTcs MpOBeIeHUE TEXHUYECKUX PadOT, KOTOPHIE MOTYT MPOBOJIUTHCS B
CpOK He 0oJjiee CYyTOK ¢ yBeOMJICHHEM I0JIb30BaTeNIel 3a HeJIeNI0 JI0 Havana padorT.
6.2. KnaccHble pyKOBOAUTEIN UMEIOT ITPaBO HHPOPMUPOBATH POJUTEIICH O COCTOSTHUHN
YCIIEBAEMOCTH M MTOCEUIAEMOCTH UX JeTel uepe3 0T4eThl, ChOPMUPOBAHHBIE HA OCHOBE
Ja"HabeIX DK, 1Mo HE0OXOIMMOCTH.
7. OTBETCTBEHHOCTH MoJIb30BaTesieil K
7.1. Bce monb30BaTen HECYT OTBETCTBEHHOCTD:
e 3a Hapyuenue Tpedoanuit denepanbHoro 3akona ot 27.07.2006 Ne 152-D3 «O

MEPCOHAIIBHBIX JaHHBIX;
e pasIiallleHUuE CBOUX YYETHBIX JAHHBIX (JIOTHH, 1ApOJIb);



e HapylIeHUE TPeOOBAHUI HOPMATUBHBIX MTPABOBBIX JOKYMEHTOB, B TOM YHCIIE
JIOKAJIBHBIX aKTOB Y MHCTPYKIUIA, ONTPEAEISAIONIMX MOPAIOK UC0Ib30BaHus DK B
COOTBETCTBHHU C 3aKOHOIATEILCTBOM PD.

7.2. Aupextop LLKoIbI HECET OTBETCTBEHHOCTH 32 CBOCBPEMEHHOE YTBEPXKICHUE YISOHBIX
IUIAHOB, IUIaHA pacHpeeIeHHs earornueckoi Harpy3ku U y4eO0HOro pacucaHusl.

7.3. 3amecTUTeNns AUPEKTOPA MO y4eOHO-BOCTIMTATEIHHOM PaboTe HECET OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTH (DOPMHUPOBAHMSI YUCOHBIX IUIAHOB, IJIaHA paclpe/leIeHUs
NeIarOrMYecKOl Harpy3kH U y4eOHOTO PACITUCAHNUS;

e pacreyaTky COOTBETCTBYIOUINX pa3nenoB DK B KOHIIE yueOHOTO roja u ux
odopmIteHHE.

7.4. Anmunuctparop 92K HECeT OTBETCTBEHHOCTbD:

e 3a OecriepeboitHoe GpyHkmoHMpoBaHue DK, 6a3 JAHHBIX U CMEXKHBIX CUCTEM
CBSI3H;

e BBIINNOJIHCHUC PC3CPBHOTO KOIMMUPOBAHUA JAHHBIX

e HAIOJIHCHUE U aKTYAJIbHOCTh 0a3bl TaHHBIX pabOTHUKOB [1IKOBI.

7.5. TexHUYECKU CIENUATUCT U aAMUHUCTPATOP DK HECYT OTBETCTBEHHOCTb:

e 3a CBOEBpEMEHHOE coxpaHeHue konui XK Ha 37EKTPOHHOM HOCHUTENE
uHpOpMaLuH (ONTUYECKOM JIMCKE) U PACIICUYATKy JOKYMEHTOB Ha OYMa)KHBIX
HOCUTEJSIX;

e COOTBETCTBHE yueTHBIX 3amuceit 0K dakram peanmsanun o6pa3oBaTeIbHON
JACATCIIbHOCTH,

e MPaBWIBHOCTBIO UCTIONB30BaHUs D)K.

7.6. Yaurens (negaroru) HECYyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHUS, JOCTOBEPHOCTh U aKTyaJlbHOCTh JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUAILLIUXCS;

e eKegHeBHOE 3amoytHeHue DK,

e YCTpaHEHHE BBISBICHHBIX OMIMOOK Npu BeaeHuu DXK;

e COXPaHHOCTb CBOMX PEKBU3UTOB JOCTYIIA, UCKIIOYAIONIYIO MTOJKIIOUEHUE
MOCTOPOHHUX.

7.7. KnaccHble pyKOBOJAUTEIN HECYT OTBETCTBEHHOCTD:

e 33 CBOEBPEMEHHOCTb BHECEHMS], JOCTOBEPHOCTb U AKTYaJIbHOCTb JAHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YUALTHXCS;

e JIOCTOBEPHOCTh M aKTyaJbHOCTb CIIUCKOB KJIacca U MH(POPMALMU 00 ydalluxcs U UX
pomurensx (. U. O., Homep Tenedona, anpec 3IEKTPOHHON OYTHI);

e CBOEBPEMEHHOE MH()OPMUPOBAHHE POAUTEIEH O COCTOSIHUU YCIIEBAEMOCTH U
MOCEIAEMOCTHU UX JeTel nocpeactsom DK;

e TIPEIOCTaBJICHHE IO OKOHYAHUU YI€OHBIX UeTBepTel (TOJIyTroauii/rona)
3aMECTHUTENIO TUPEKTOpa M0 y4eOHO-BOCTIUTATEILHON paboTe OTUYETOB 00
yCIIEBAEMOCTH U MTOCEIIAEMOCTH YJaIUXCsl Kiacca.



7.8. Qucnetuep 00pa3oBaTENBHOTO YUPEKICHIS HECET OTBETCTBEHHOCThH 32 CBOEBPEMEHHBIN
BBOJI U MOJJIep>)KaHUE B aKTyaJIbHOM COCTOSIHUU JaHHBIX ydariuxcs Llkomsl, pacnucanue
3aHATUHN, OTPAXKEHUE ABMKEHUS yUalluXcsl, BEACHUE )KypHala 3aMEeH, akTyaJbHOCTh OTYETa
IO 3aMOJTHEHUIO JKypHaJja MelaroramMmm.

7.9. PaboTHHKN MeTUITMHCKOM cTy>KObI [1IK0IBI HECYT OTBETCTBEHHOCTH 32
CBOCBPCMCHHOCTD 3aITIOJIHCHUS pa3aciia «JIuct 300POBbA» U AKTYAJIbHOCTb JAHHBIX B HCM.

7.10. CnenuamucT KaapoBOH CITy>KObI HECET OTBETCTBEHHOCTh 32 BHECEHHUE U KOHTPOJIb 3a
aKTYyaJIbHOCTBIO JAaHHBIX O COTPYAHUKAX, YUACTBYIOLIUX B 00pa30BaTEeIbHOM 1EATEILHOCTH.

8. OT4yeTHBIC MEPHOABLI U XpPaHeHHe HHGOPMALHHT

8.1. OTueThl MO YCNEBAEMOCTHU U MOCEIIAEMOCTH CO3/Jal0TCS B KOHIIE YETBEPTH, IMOJTYTrOIUs U
y4eOHOT0 roja.

8.2. Otuer 0 3anoiiHeHHH DK 1 HAKOIUIIEMOCTH OTMETOK CO3IA€TCS €KEMECIUHO.

8.3. o 3aBepiieHUN OTYETHOTO TIepuoaa (Y€TBEPTH, MOTYTOAMS, YIeOHOTO r0/1a) HTOTOBBIE
BEZIOMOCTH pacCIieyaThIBAIOTCS Ha OYMaKHOM HOCHUTEIIE, 3aBEPSIOTCS MTOMTUCSIMHE MEaroros,
KJIACCHBIX PYKOBOJUTEINICH, 3aMECTUTEIIS JUPEKTOPA MO Y4eOHO-BOCIUTATENILHOM padore,
THPEKTOpA.

8.4. Tlo okoHYaHWHU y4eOHOTO TOj]a UTOTOBBIE BEIOMOCTH IIPOITHUBAIOTCS,
MIPOLIHYPOBBIBAIOTCS,
OIICYaThIBAKOTCA U CAAKOTCS B apan JJIA XpaHeHI/IH B yCTaHOBHeHHOM HOpHI[Ke.

8.5. Ilo okoH4aHuM y4eOHOro roja noiHas Bepcus XK nmepeHocuTces Ha 31eKTPOHHBIN
HOCHUTEJIb UHPOPMALIMU — ONTHYECKUI TUCK, ONIEUaThIBACTCS, 3aBEPAETCS IOANHUCHIO
3aMECTUTEINSI JUPEKTOpa M0 Y4eOHO-BOCIIUTATEIbHOM paboTe 1 pacinpoBKOil MOANUCH U
XPaHUTCS B apXHMBE B YCTAHOBJIEHHOM IOPSIKE.



